
How to type on or fill in a PDF 

• Open the PDF document by downloading the document 
• Save the document to your computer and give it a name, such as 

Camp Counselor, Your Name, 2017 

• Click on the Add Text Icon on the top ribbon  
• The Fill & Sign Tool bar will pop up on the right side  

 
• Click on Add Text 
• Position your curser where you want to start typing on the PDF 
• Type in your text 
• Save the document again with your text 


